BAEXZF
ML F T FrErm
(&iEhiR)




=k

H K
—. BERTES 3
=, HERE 4
=, RiEEIR 5
M. {Edk5SinEe 7
T BBREEIR oo eeeeevesee st 7
20 BEHUEERE ... 9
A, FIHENKESEEE 12
D R e 12
20 TBIRIRT. ..o 13
B0 BIBIELT e 13
7. —LEESEARYEHITIEE 14
1. BRI RORISR, BESIEARERTR .o 14
2. ERERETFREREIED. oo oooereeeeessseseees s seesss s 17
3 BFENA S B A BT R EIBIEGN. ..o ssssssese s 19



—. ER¥H

E—)

BIAKLE http://ncu.fanya.chaoxing.com/portal — B =}

T el BN, BITIKERAAETE, RE 6 SBEIEN 0— &
&l BNERS, BUABD 123456 BN

a iﬂﬁ’ﬂgﬁiﬂij—*,\ﬁnﬁ%%JJR%%)’E’%@B?E?M%D HRFE, LMESIC
BB FE KRR,

I| mExsmssete x [+ v _
SO o [ncufanya.chaoxing.com/portal

BRI iRz i%{Fisr

SHEAS Ei
AT ESRBIBTTTRAERDN..
B SRS AR .
2018-2019-2FHAT HAGERLETE]
FFREFERETIE B0
ST SRR,
ERESFaRTEA
2018EREAFRIMMESREINIE.

ZESERIS AFBLIS wETERE AFEOBREEE

FHLimAPP
&


http://ncu.fanya.chaoxing.com/portal

PSR TR IESE, HASRAE. SISk S e
EFAEEMIVET (RIHIEIHNIKS. T, BEx2ER) B2, &K
BRNEIT, SosBRaTR Hit *, B MK EHAS, BN S
SxE 5, BPEEAY, BRESTIE (R 6 ATEH 0), s
858 123456, mREERERAA],
=. BiERE

RS RTARE, éﬁl&%ﬁ%&iﬁiﬁi (338 ORI
F S E A BERR)

-

B | BEHE 2010202088 7v" HEFR

| & ==
ar AAEE
AAEIEE

SEE

[enli=3 5
2 e
o e [El=1
N ghee
HBiFE
Y =i
O] s
& BEESER
[ s
Bl A
= EEEE

VRS

R MDA, T

REERZRRE, ROEREENRE,

EI— e W iCemesune .

FFER SRS

2017-11-21 09:44:26

B MR HEMiEEFES HARIR

4



FARNY

i, sl s

AR

| & ==

fr PAER

IR (<]

FEESEINERRRAsE, EANSRETIEL. MEFRREEAS, F
E= BE BERE, EHEE CNEEERESAR

A AEIEE

) =Zome
E| s
Wi

@ ma

| £ bt
S
=g

Ol e

& BEREFEE

o1 it s

REHER

AFERIERESHIES

2017-11-21 09:44:26

=, RiEER

F—2, HANFETHE, /e, #ANNTRE. TLRERESETRRIAR

SESN



—FREBH..-

+ A

B

SEE

- R

11 W&

o 2R HENR
21 B AER
22 BoHE EER
BN -F=HEERTRR
H—R8 On—Foi
32 BTl EEBYRR
- A FEZETE
41w

TERIEE TSR], TIMMARET

BN D ——p il <" DM, MM, &

A, R \ [ &
gl w0 ol g memm e ms
] st il b Ak g 4 U1

;

i | [+FEF t| [3) GBI

it

B = st se @ 0wt i &
REH \RERE

_-’\6
&y
G

HfFiRREE wuingns / RN BRESHRBIE

- HNE | &

21 F- EAER

22 oW ENE

TR

kR L iR =

32 S RPN

T
41 B
42 g 6o
43 R

5wl 4y k& 4

] ok e A 00 5 s

AR S @
o

i
E

i
i
i

-y

FX, MREETHNEFASH

ppt R4 R EABEIE,

GUMIEAT, A, e
B B I U- A /A-"A » I5- E E
MmO OPWE W MR ST RSB G BR R
HtERESE RIERERS 7
[ = R
PR ‘J}hé

o
TSN TEDL

IR ER

e

Bgn BrES R
B EES

D@ENS

g WE WX EF

1) EARREE, ahRd

-E=WESn B ose & sy a0 ne #¢ e wa
\ #
a2 s
i
\
AR

-

Y BT

MFED, FEZEBRIVE.

IREAERIERME BT S r

DB O R B

?ﬂﬁﬁ =k Wie  BR pilt R =

9 RERRIF il
~ W HERME
21 0 BOEHE

22 BT RN

~ 3E —T=REs
31 H-w I
3.2 Wipe WENS

~ BN IMZMFE
41 B

1THREFIE LA E SR RZA0SRE EAD



#/EEE 2 MREE s TH | #F il ji:0si)

meme  +
i DL . I U- A /A A ¢ 1= E B @ BN-K
~RiE _hE 10px s Eﬁﬁ e Dn!ﬂ i B WE R B Rl /e EW R Wl B EX

tARER | (+78% | (1) 2 i

0 HE A A HEt, EILURIER SRR 4
11 nE T
02 AEME 1 o
21 et M £ 3

22 W iRe MEHR =
03 F=EMR SRR (3} et Emm—5, S5PPT, PDF. Word SRt EC
31 i AP u )
32 W the W R HEREY BT

0] RisfEst: Ak, mEER, REEEEE

S
a

04 B e i [ 1 [

SINEREXMEAIRTH. BT, =2 ]
41 (HMRR) BRIRIZHERDE... B, SRR, mE EH
12 (W) BREEGS.. (1 D Fititist: Adibfe, EMEEES. M. BRI $ B
05 F S SARS et rmvb. 3gp. mov. avi. MP4FEidHE EEE e
51 (WA RIS T

M. {ElkSiNE

1. EEEESR

AR

HNFE— "B — EE - HEBESAN - EIRSN — “excel iR
T ~REERRTRARE - RSN —SRETIER L

I
SRR e wm mm sor [Bal] mm mp S PBL e mm

mimme (e | rrue | mee

*o0=

ES BR =5 ms == ERE BlEEE alEEEs =

Mg e BE E St B el =X PBL it EE

e | MR | fElEE | HERE

|emgm | [emm | [2EEA 1| BHan = SEEAEE EER
HEFA
BRESA

== B= gn  ws BE ERE  aEs | o@Ras I
=N




e

2019 EMRERE- .. BE EW St

!

Bm o (el EE PBL g BE

mson | anmnn | ose | waris | wass

H5F
2= —= — =— ~=3m =E
HEREA#ER X
! 2123 &z O i &
=]
o 2 3234 wordighE FE  wordiiE T O 4%

[ BRATESAIDES, ecel@ERARTghtmiFE. MERS) &
= 3 fds p22 O 4
| EETmsEsT R E enEs ST nHER)

. o p-2z z 3 &
==

| 5 IABRER, p-22 s i 4

= Ef) 2 23 20 £ lu

= P S

o

e mA mEws EAY = =R wnE 1SHTPDF sanE

| SAEBTRARATIES:
B [

SIEH X2 LB B ATS RS B 4 fEERREH U e AEREZSEE

SIS TSR 241 b3 4L EZMEE Kl Bk BANHEE. hEAnLE

SFIAERS T o] & 30 24
HER SR B 2 2EW iR
WEHR A i 18—P8: BLEER—IR- WA ERER— M FEIERIPLGRRT - —MERAERS
BIFHE A #® 14 oA EHEN R —E i W EB %% TEE KA # iR {Em - ik
jichutal 8 A # 11 b FHASHE: 2 B AL S STEFH- 10 HEER -
BESR Fobuliee A HERHERET ® 1R FRARNTS, RIUE CFE) MRIFEREE RN - 1. ], B
ARHA B ) BOAR()BIAE() ARBERRIT i 6 B—TER BLTER BWc Wi FATER BAEER
=HE —5F_"FF_ZEF_MEF_BFTE ) r 51— | = ]

| S AT T AR MR,

| 1. excellf A AIBAIFHERE. SHGATH. H0E. WEE. &ARENLEE.

| 2. XFEROWEHA. (1) BRFFREEN, BASABRESRT GRERMEE) » () BEHt™ ks
| BT R, M “AEN EREES AR RES B k.

1 3. EENER, WT . FWEE. RIRChAET GRREEINSRERI ) | R . SR RET, Sk
RS, ZHABAS R B SREH25 .

ATRTE, MIETE-T, BIIETECE, S 0TOASE, R RETH.

. AT, AUMERZN2, ATHES EH', BIES HE', FHEERESAE.

L AT ORI, FRERETAAS, IR ERER

o AHFRES, & EE. R, TN, ERERIEESA, BHARAEHSEAD.

8. ST I ST 5, ARG TR A .

SRS

2019 LR ... BE B gt B (el = PBL Wi EE

T\-l\
2
L)
1
2

#r | R

ewmR v [mEE =zem v

#58
= ik T e T e e ~=pg =E
EERSAER X
B 2123 0-22 [ O
=
2 3234 WOrdiSHT & WordiSH FE  excelEFE b-22 xamed
[ EEETASA DR, el BREFSTEmIEE. HERD)

H: fds 0-22 zamed

[ EET B R RS SHEE ITFTEDATR)

] 4 sdf p-22 zamed
oo

i 5 I ERER, e B OM S

ver D G 22 X B i

EFERILIERE “EESN
HENRRE— "B - "BE - "RESN - "ERESN ~EREBENR

WMESAREBE— "EFnRE" — "IIAZE"



MR == BW OEE 4ut AR M el B PBL e EE

HEE
fRiEEE e BERE I3

2, BEHHRE
2.1 A EREHHER
PENRE- EE - REE - HlERE — EMENEs — R
DS EISENBRERIESHE. T T8 HES- RE

2019 EMziiEr=ne BE B St B (Rl EiR OPRL e EE

[ surz | wce [ 5700 | oo |

FS =E HE ER thEE A #iF

| eipsaE Tl s

2019 EMhzigFE e EBE ES Sat @R EE (Bl PBL ifie E&7E
R ®=m

FHERE (FHREQENAE)

I ® SRR (RHNE: ¥ ) I

-



2019 L[ iBEFR e BRm & St me omm ek By PEL Wie o

SIREHAESH AR 4 EE
R R0
= P2 100 73
BEEEAE:
HEREE: 2 v
iR
fo5: 8 EIRA: =
® MERFEE
H2ER E
O WErrEER TSR 1 BEERASE
) R R AT
ZiEF
=5 TRNREA: 26
@ MRS
H1ER B
M ErtEE BREE BEERSE

2.2 ETIE BB HRR
HANREE-HR "“wE" — "ERE" — "SI 8 MR E IR

—EANRE— BN CEDE RIET - "SRIRE" — "Rl

2019_EihzligeE- ..

EHOGT mE EM Rl =L PBL e EE

g% e
e+ [EN

~ BB E—HT B Gt
11 F—iFed
12 gigad
1.3 s==iFaf
14 ZhiRed
1.5 ghiget

-]
CRHRRENR

-]

iR # +
—

R ESiS
g | [10px

B I U A /A " v 15

x| hmE R uE B2 B ERE AR GE B

a Il

rEgeER | (782 ) (1) ='s

01 o
11 =R
12 =oiEE
==iEE

OE

10



FEiEEEE

‘ TS (FEFL20190926142204

fRER: | EEEEl20190927142029 ‘Iﬁﬂgﬁ |

BE: 2 25 10 EX 5= | === |[ = || 5= || == |

1 emE
1nE 123
(a2

BEE:  EHARESRNERNSEERER

QT U Mo O A s
;23

@A
\
‘s‘zﬂ:gﬂaﬂ%ﬂm*@ﬂ w
d'f'we

OB

11



SaE
O SFESEETRTAE

¥ RSSO ENE (EUERSSERER)
O EE=SEE RTINS
¥ FEESRETS S (RMaiER sk AEas)

O EEELF (FEEEWEREE EEFEAE)

u:@ i | (z2mmm)

h. FIHENEEE
1. EF8=
HANFE-ETHEHR "RWE" — "E5R" ~EEEENEIILLFIRISE
E- "RE
S ROEZ EEEVWIHITES, BEt WIS Ree=BaiEZENEN
SUHREL. BHKEFHITRILT.

I U- A- ‘A- A & I=-

R HEE e R EketEEL AR 1788 B= mS

e =R = 2250 FS

[F]msa: Ycz LEDRNMISEE 2..mp4 0846 MB

¥ BT Oipsd B iSOt s

i
]

D' EESSMIES: [STEIEIL20190926093434

12



2, EXRER
HENFE-HENAIEDRAA V" — "BRERN — "HE”
F4 R RENE TS REZEEAT—IEDRFES.

3. #URF
TEFEfK, WARET PR "t T0RET, AILAEAVIRAIEFEGRE. R
HFBTIRR. FENFILE, HH—NFRBRAERNDT.

DRRENER. em omo @) #n BO ML st PRl e HE ) meEsRn

W B RIS //

(1 Y IR TR, RIS excel ST ES,

u-u E'Eﬁ
ﬁII
I%H%%HHIIIIIH%III
g pegm
W205UTF

lmﬂ
‘ e PRRMHRIZES M,

FEGERER. WEFS

4 (100.00%)

| PEGARHAT

Efi*%‘

J‘&FE‘J*}EVI'S‘E”‘ f#?ﬂ'ﬁﬁ
SE/HA,

(2ol o X FSAAST, RERFETSIEHE,

| RIEETHE REFFTHIE
s - \ oA
Rt (071U R RSN EE

3. 7;

15 FHRERE
s

25 ERIARR
225

5

e 025 IENE
125
i

05 PR RN RN

FRmEE WERNES

0
1200 12-03 12-05 12407 12-00 12-1 12413 1215 1217 12-19 0220 1223 1225 1227 1220 123

13



B, EFNBEREEIIEE,

e Sall Sall R 17.9K/5 2 M 1 10056% M0 1141

Tl Tl R 822k/s ¥ (B B 10156% MO 1141
< DIRBENERREMHE  8E < B
(P =] B o EEEEEEE

HE g i 5] i
128308 =

E ® @ REEm
1Rk il ifie

D S HRNYREREEAR

BRIALTLR

1 R RERERIREISLR,
ICR T IRERISTEE,
N :

PPT{aRERIT;

HAREEATEE, EA.
eSS EERD;
EHEREIRE AT,
&%Uﬁﬁ? U‘—I:Iéj\

7~ —EESCHIRGHETIEE
ERBEERIRMER, BIRERIR
HMANERE "ppt+RE", BB HNAERHIRIIE

Ty Sl Tl R 61.9K/s ¥ @ O NS5 M 1142
< ERIADELR

BERE FEgkIT AR

1005 0%
. 809953 0%
607953 0%
40-59%3 0%

. 20-395) 0%
1953 100%

FEMSHEA) I= S SHF
1 @ TURE 017%

(2R ST EIREZ AR ENE
BOENEAR, RoRiEss
REEIMS T,

BHPERRSR SR, $EID
&%,

HR, NIERTEE

HREFERTES, BRRGITK, ESTHET TERN% LRERIER.

1.1 BEFHIEIRFR I TR FENER
H—

— 1l
iy
RTFTEEIR,

NEIBERENFTR, R "REEE BENEREIE, &R

14



tHELR

0 n E‘ E el Lo © % m-e
= 4 Gl
sEeE \ERNE S AWER  AREMNE < HIRH1F @ < J— -

¢© /B8 €& ©

FAFIEHITMENET

B [ BERE  WRITE  HEED S ——
2019-08-22 18:21
e ¢ =) OH

i : i (=) BRERAE
SWEMY EDEE  FHEER FaEH ER :

2019-08-10 13:37

B » ¢ =] @ EA A RESE
. 2019-08-07 11:22

TETE  @ERE  AEES BEGREE

® & o} @ ERHREY
&0 5E i B 2019-08-06 20:16

- - eeeisus

B, BNERFWERE, RERBIEERN "\, RNIISUWERERM,
RIRSFHEAE A, A, PPT. 0N, XERIENEHIRTRETI
Hb, IEFFEFNE N LG,

o, =&

A AL

HRGH

15



F=2, BERIERELENER, REGTHRREIEE, BAFRE

==

#l, REVERE, REEFE,

BRI AEER D =.

ZEARRH,

IRAIR

AN
N

SREERLE., THIRRERE,

=

ma“d Cal= < %ii
ERFEIBEHIT .. 58 =
/ I & P =
H—EIE 3R £ il T3 SRS &
" _(i_n E:ﬁ;eﬁt-‘ﬁu.;iﬁ:&m%iﬁ
Att , SRRAAL RS
% E+AZ. @ W
Qgtglbxﬁi; Qiﬂzﬁg Q’é [~ -
B RRBAE. ; » ,
;ﬁﬁé et 2BITaIE fy i i 2%
0 1: A#iE234 ;
0 2 : WEE364 ;
0 3:&4FEEFE6N; | #5&E = E
0 4 : FHRXE ER461 ; : ;
a 5 : W QRS RA(REE =
1,2,3MAF)2005 4 ; BRELEE BT
0 6 : [EE 450, 45 Pk a3 04 ; :
0 7:aMEAmEiison ; = .
0 8 : §l, BPAEHEMPREMZ L. r < | aFFERL L B

1.2 BEFHFIBRIEHRFENER
s
B, FERGNE

IJ N
£ SON

I, i%

7%

yEis

ENFSE
RFHHE, =E

=
ES

# Ne

11:56

iwiE

DR BELERFEDEE

BRI HIE
BRARE
123
- wE e T E o ¥z Vo
a [T
% réxgﬁﬂz
Zic® 123
i ERATER
O uE BE ERREHE L9
m RBEXMERERHAL F0F
{nr 2 4 2 {(n 2 4] 2

IRBELEFFREMIE

SEENIRBEAIRIE, HNRIE, 1%

11:65

< HE

I PPT R

F—E HRMEELERNF

LAl %78 LhRSIVRERERNE
BDE AsHaREREAR
ﬁ SR A A R AR
E EhE BFTIUMERLEEZS
EAE HAFUNRRLEND

BLE AT ERREERERER

Eom



BTE, HFFRMEERFIER, FEREI0EE, LnFEHERYE, R
BGHRER, FHRAFESE.

< PPT > < PPT B < PPT = BET B2

agig e una R #ie
BREBENEXT s I I BEsz=us=s
MR A EERAMAZEN

WEE T
P |
e 2 >

@ - . FrREERATH,

PRI E—i
E BN R AR IREEHITIHER,
AR BhcR.
@ R RETHE T RE? it FRYIERaisEETR, RGHATHIZE
B, BRNRSH
SRR A7 ;| FBuER | TERL, FERGER,
a SIRMEIETHE? / e REERE.

o ' EEE, SRS,
r o @R

© = B8 @ =
EF " L &3

£=4, FEEREE, YTTLTTEE—T, REHOEE, KELE
ENRREE PR SS,
2. R REAREREEN

F—5, ENFIERRER, SFCOMRRIRRE, BNFRE, 52
T, BESHDRONE, AEHA

L < PPT = < FBAE =T — -+

TE =B SR 0 A S2 R B
8aTg ==

o
m NS FXA0 T .docx

® 1% o [H 35 UR.ppt

G (oo
m CFENAER S TE¥S5PTY 6182 docx

== S ==
= L&

17



8:33 all T} 155 al P 1:65 w 7

# < wE + < IRBENEFRERIE

B #nam

. DREENEXRERES
[

g 8 @

frll 1ié

o BRiAMIER
123
= uE T D A iy
8 A5

% BRIAELR
H ik 123

=@ BRAMLR
O us HE-FHILEIS 52

M zewisRERIE BRS

a4 0 ¥ & @& O ¥ 1 s

B2, RIS, I "BSRE", SHRES

SNERMERLL, FJLEFSIBEMEEERENE.

< PPT > < PPT = <

E B2 B SRR AR

m —E =R RS T iRee?

Ny ‘f__fg——-__‘.’ Gl i
HE BT it b

Mn:585 al P

PPT FE RMEARRERLE
il BB THSVARRERL®
LAl $=2 \ZUALERRNR
E BME BrEYNEmHRR
E BAR BFEXNERMELS

FAR HEEXNERREM®

B8 e

| HE

BRERRRN

=ibl, RFEE

PPT

ISEgt i [ @)
E RIS SRR AT REEIR
FAHLIN: RIEES GEDE
Imfoi;m I SR ol —
L iRV IR TOE?

pUIEY a2
BEER A B

- L+

18



F=£, RLRERWETFEREE, LNER), BiRBEATLEERETE
ANEX s o A ttaEe.

EREERE, TR NER. RARREERE, LTTLFTHES
—T, FTREER, AR LERREETPHEEELES.,

3. BF I BRIE G FEER BT R E RG]

BIBENFN S IBENGRER, AF '+ IFDENE, SEEEEE
FREBSR, EEUHREEGIIREY, BES/ IRNE, EBERET
BERAVFENE, SARLRSNE. SEBSTHIAISHTER. EEaEHE
. PR EBRER NG NET, AR,

19



< R e

R
(~ %
B o LR RN IR - R

B ssunrnnznsnzses

L L r)

< nm

G AT F AT @ 3R

T AT

- mravzme - meavime - mns EraTims -
< L L E < L E ] < IR L L]
e @D s-snaw
& @ 2 el O S R O 6
REF RS T
‘_" F o n{ FRLLME (BT Wil wn, ‘iiﬁiﬁﬂﬁ
e @ i
! -‘\—\* W LR S
ok T R DR A S I
& il
Lt e T I L T
,E woimed
m=wy
- el

AR
mAFEA,
sl 2 B A B

I

- mm

M TTIEE ERh

20



	南昌大学
	网络教学平台教师操作指南
	（简洁版）
	三、快速建课
	四、作业与测验
	1、题库建设
	2、随机出题

	五、学习进度的监督管理
	1、任务点
	2、闯关模式

	六、一些实用的进阶功能
	1、用速课制作微课视频，建立课程资源
	1.1通过手机速课录制工具录制速课
	2、同步课堂开展直播活动

